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INTRODUCTION & TABLE OF CONTENTS  
 
Competition management is a critical component of every successful rugby competition. To assist with 
this important element, USA Rugby has created a competition management system (CMS), also known 
as USA Rugby Stats, to manage rosters, capture match information, generate standings, and provide 
valuable player data. In due course, it is USA Rugbyôs goal to provide CMS services to all its member 
clubs for use across all competitions, including league/conference play, regional and national playoffs, 
and even friendly matches.  
 
Currently, the CMS can be used by any computer, tablet, or smartphone, which enables teams to 
update their live matches as they progress. Once a match is complete, its data can be instantly added 
to a competitionôs standings. Additionally, the iFrame features of the system enable teams and 
competitions to have these results instantly update to their websites. For the purposes of this 
handbook, we have divided the competition management instructions into several important sections:  

 

Á Logging In & Account Set-Up        pg. 3 

Á Team Set-Up & Editing         pg. 5 

Á Roster Management & Match Detail Editing     pg. 7 

Á Collecting Match Data        pg. 9 

Á Results Management         pg. 10 

Á Expanded Features        pg. 13 
 
Á Competition Resources Center        pg. 15 
 
Á Team Information Updates/Submissions     pg. 16 
 
Á USA Rugby Club Naming Standards & Policies    pg. 17 
 

Á Competition Management Checklist      pg. 18 
 
Á Appendix 1: Running Score Form       pg. 19 
 
Á Appendix 2: Player Movement/Substitution Form    pg. 20 
 
Á Appendix 3: USA Rugby Technical Zone Guidelines    pg. 21 

 
If you have any questions regarding use of the competition management system, please contact Erik 
Geib at USA Rugby by e-mailing egeib@usarugby.org or calling 720-508-8009.  
 
The competition management system is free to use for USA Rugby members during their 
participation  in sanctioned USA Rugby competitions.  
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LOGIN & ACCOUNT SET -UP 
 
To begin, you should receive your username and password from your local rugby administrator. Once 
you have received your login information, proceed to the USA Rugby competition management system 
located at: http://www.usarugbystats.com. If you are having difficulty logging in, it is  recommended 
that you clear your browser ôs co okies and cache.  
 

 

 
To begin, you should receive your 
username and password from your 
local rugby administrator. Once 
you have received your login 
information, proceed to the USA 
Rugby competition management 
system located at: 
 
http://www.usarugbystats.com  

 
Once youôve logged in, youôll be 
able to edit your account and 
attach it to an e-mail address of 
your choosing. Youôll also be able 
to change your password, which 
USA Rugby recommends all clubs 
do upon first entering the system. 

  

 

 
To edit your account, click your 
username at the top of the page 
and select óYour Profileô from the 
dropdown menu.  
 
You may be tempted to click óEdit 
Team,ô but team set-up and editing 
is covered in the next section of 
this manual. For now, it is 
important that you review the 
details associated with your 
account. 

  

http://www.usarugbystats.com/
http://www.usarugbystats.com/
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LOGIN & ACCOUNT SET -UP (cont.)  
 

 

 
Now that youôre on your account 
page, youôll be able to update the 
details associated with your 
account. Items available to edit 
include e-mail address, password, 
first name (of team contact), last 
name (of team contact), and 
telephone number (of team 
contact). There are also options to 
edit óPersonal Stats,ô but these are 
account features more generally 
associated with the athletes on 
your team. Advanced updates to 
the CMS will enable you to edit 
these features for the players on 
your roster.  
 
Once youôve entered your updates, 
click óSave Changes.ô If youôre not 
redirected back to your team page, 
you may re-navigate there by 
clicking the óUSA Rugby CMSô 
button in the top-left corner of the 
screen.  

 
Pro Tip:  Itôs important to enter an e-mail address associated with your account. This is the e-mail 
address that will be used to unlock your account if you should lose your username and/or password. 
Additionally, your account details (name, phone #) will be the items that USA Rugby uses to assist you 
should you call to ask about the system. 
 
Pro Tip:  If the system is saying your e-mail address is already being used, thatôs because itôs 
associated with your individual player/coach/admin account that has been synced into the system from 
the USA Rugby Membership Database. E-mail addresses should be uniqu e to the team and not 
personal e-mail addresses.   
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TEAM SET-UP & EDITING 
 
Now that youôve set up your user account, there are a number of options you can edit for public display 
on your team page. Itôll also benefit your club to do an initial roster sync before you enter match rosters. 
 

 

 
To edit your team display 
information and run a roster sync, 
click the óEdit Teamô button on your 
landing/team page. 
 
On the next page (óUpdate Teamô), 
you can enter your city/state 
information, as well as link to your 
teamôs preferred e-mail, website, 
Facebook, and Twitter addresses.  
 

 

  

 

 

If you need to update your team 
logo, you may do so by filling out 
the CMS Team Update form 
online. You may also submit a 
cover image for your club via this 
form, but please note that USA 
Rugby reserves the right to 
approve/deny items in the cover 
photo space.  
 
Team names are entered under 
USA Rugbyôs naming standards 
and may be adjusted by petition. 
For more information on USA 
Rugbyôs team naming standards, 
please see page 17 of this 
document. 
 
Please remember to click óSave 
Changesô when editing your team 
information. 
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TEAM SET-UP & EDITING (cont.)  
 
The first time you login to your account, it is important that you sync your clubôs roster to the USA 
Rugby membership database. Subsequent synchronizations will occur nightly (after the first sync), but 
the account must be synced in order to populate your roster. If a player has registered within 24 hours 
of your match, you will also want to sync the roster to make that player appear in your management 
portal. 
 

 

 
To sync your clubôs roster, click 
óRun Roster Syncô on the óEdit 
Teamô page. The initial sync may 
take up to 5 minutes to complete. If 
your roster sync fails to add 
players to your CMS roster, please 
contact USA Rugby.  
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ROSTER MANAGEMENT & MATCH DETAIL EDITING  
 
If you havenôt edited your user account and/or team information pages, please consult pages 3-6 of this document 
before beginning roster management. 

 

 

 
Upon logging in and being directed 
to your clubôs landing page, youôll 
see your teamôs schedule on the 
left side of the page. To open a 
match, click the Date, Result/  
Time , or Type  of match. If you 
click your opponent, you will be 
directed to your opponentôs page.  
 
 
Note : Unless your specific match time 
was submitted alongside your 
schedule by your local competition 
manager, USA Rugby has selected 
1:00 PM by default. You can edit your 
match time within the system, 
however.  
 

 

 
  

 

 

Once youôve opened the ómatch 
viewô of your match, you will be 
presented with several available 
options.  
 
First, be sure to click the óEditô 
button on the top line (under the 
score) to verify that the match 
details are correct. Here you can 
edit the Date, Time , Timezone , 
and Location  of your match. If the 
Location  of your match isnôt 
available from the dropdown 
menu, you may enter the matchôs 
address in the óLocation Detailsô 
area. By default, most match 
addresses are the city the home 
club is based in. Contact an 
administrator if you would like your 
home ground to show up in the list 
of available (selectable) 
Locations . 
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ROSTER MANAGEMENT & MATCH DETAIL EDITING (cont.)  
 

 

 
After youôve verified that the match 
details are accurate, you can 
proceed to edit your roster. To 
begin editing your roster, click the 
óEdit Rosterô button on the right 
side of the screen.  
 
Youôll be able to enter your players 
by Jersey Number, Name, and 
Front Row capability.  If you do not 
see a registered member of your 
club in the dropdown, please either 
run the óroster syncô in your team 
profile (Section 2 of this document) 
or see the Pro Tip below.  
 
Note: For the purposes of data 
collection, please enter only the 
number worn by the actual player ï not 
the number associated with his 
position. If players are wearing 
duplicate numbers, make sure the #4, 
the ref, and the opposition is aware. 

  

 

 

When you are done entering your 
roster information, be sure to click 
óSave Changes.ô It is important that 
you list your players by starting XV 
and then in immediate reserve 
order. As such, please adjust the 
numbers in the left hand column as 
you fill in your players in the 
óPositionô column (Loose-Head 
Prop, Hooker, etc.). 
  
Once youôre done entering your 
roster and have clicked óSave 
Changes, you may elect to print 
your roster from this screen to turn 
in to the match officials and your 
opponent. Please be sure to 
review your roster for any mistakes 
before handing it to others.  
  

Pro Tip : Remember that players can only be rostered to your team if they are registered members of 
your club in USA Rugbyôs membership database. If one of your players is currently on another teamôs 
roster, you must fill out a Transfer Request at usarugby.org and/or seek an Eligibility Waiver. Please 
contact eligibility@usarugby.org if you have any questions regarding eligibility.  
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COLLECTING MATCH DATA  
 
Match Data Collection  
 
Written Forms and the Competition Management System  
 
For accuracy in match reporting, itôs important that you track your data as your match progresses. At 
high levels of play (international, Super Rugby, national championships, etc.), ñ4th refereesò are 
generally assigned to track scoring, player movement/substitutions, etc. as a match progresses. 
However, most matches in the U.S. do not have formal ñ4th referees.ò As such, you may wish to select a 
member of your club to serve in the role of a ñ4th referee.ò For club play, this is a fairly easy function to 
perform, and most people can be trained up on this task within a few minutes. For the purpose of this 
document, the person serving in the role of ñ4th refereeò will henceforth be known as the óMatch Trackerô 
(as they may not possess referee certification).  
 
Before kickoff, give printed copies of the match rosters to your opponent, the match official(s), and the 
person youôve designated as your sideline Match Tracker. The rosters should include player names and 
position numbers, and should be an accurate reflection of each clubôs submitted match card. If changes 
have occurred between submission of the match card and kickoff, coaches or club administrators 
should let the Match Tracker know what changes occurred (name and number). The Match Tracker will 
then keep the rosters next to the Running Score Form and Player Movement/Substitution Form 
throughout the match. You may hand the match tracker and the Match Official(s) either the printed 
roster out of the CMS or the more traditional written/typed roster. 
  
As a best practice, USA Rugby advises using both written forms and the competition management 
system while the match is in play. If the Match Tracker struggles to use both, it is advised that they 
focus on the written forms and enter the online CMS results after the match has concluded. If two 
people are available to serve in the Match Tracker role, it is advisable to let one person handle the 
written forms while the other handles the online system. In that situation, the written form should still be 
the first place that match data is entered.  
 
Ideally, in addition to the Match Tracker, clubs should keep written track of their scores and 
substitutions, including times for both. This will ensure accuracy in post-match reporting, as well as aid 
the sideline Match Tracker should he or she have any trouble keeping track of scores and substitutions 
from the match.  
 
Since youôve already checked to make sure that your printed rosters are accurate to the lineups on the 
field, the quickest way to record match information is to write in a playerôs team and number on the 
forms. Itôs best to write in player names during stoppage in play or after the match so as not to miss 
anything that occurs on the field. Looking up and writing in names for every action can be time-
consuming while the match is taking place, and can sometimes even distract the game tracker from 
scores or movements on the pitch. As such, it is generally a best practice to check that names and 
numbers line up prior to the match, and then just use teams and numbers as the match progresses.  
 
After the match has concluded, both teams and the match official should sign the Running Score Form, 
Player Movement/Substitution Form, and the Roster Form(s) Both clubs should be sure to have plenty 
of blank copies of the Running Score Form, Player Movement/Substitution Form, and the Roster Form 
in their team management notebooks at all times. 
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RESULTS MANAGEMEN T 
 
If you did not submit your roster prior to your match, please make sure to enter it prior to entering the 
match results. Similarly, your opponent needs to have submitted their roster as well. If your opponent 
has not submitted its roster, contact your local competition manager immediately. 
 

 

 
As before, click into your match to 
enter the results data associated 
with the game played. To open a 
match, click the Date, Result/ 
Time , or Type  of match. If you 
click your opponent, you will be 
directed to your opponentôs page. 
 

As you open the page, you should 
be able to see the rosters as 
entered before the match.  
If there are any changes to a 
roster, or a roster was not entered 
properly prior to your match, you 
should use the printed/written 
copies of the roster from your 
match to update the rosters on this 
screen.  

 
  

 

 

To begin entering date for the 
match, click the óStart it nowô 
button. This notifies the system 
that the rosters are correct and the 
match results will thus be accurate. 
 
Note: It is advisable that you log in and 
check that rosters have been 
submitted for both teams at least one 
hour prior to kick off. If rosters are not 
entered at that time, it is critical that 
the Match Tracker(s) enter the rosters 
before attempting to use the online 
system. 
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RESULTS MANAGEMENT  (cont.)  
  

 

 

To add a score, click the score 
button and type in the minute, the 
type, the team, and the player who 
scored. A dropdown for the players 
will populate after youôve selected 
the team. 
 
If you do not know who scored, 
you may select the team itself (e.g. 
ïRebels Rugby--). Later, when you 
find out the identity of the scoring 
player, you can delete the team 
score and add in the player score 
in its place. Scores recorded to 
individual players will add to the 
teamôs total, which is reflected at 
the top of the match page.  

  

 

 

In a similar fashion, record all the 
substitution and card information 
for the match. Notably, 
substitutions and cards must be 
specific to the affected players.  
 
For substitutions, please be sure to 
note the type of substitution being 
made:  
-Blood  
-Front Row Card  
-Injury  
-Tactical  
 
This data will now display in the 
óGame Streamô section on the left 
side of the screen.  

 
 
  


